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Republic of the Philippines

Province of Sorsogon
MUNICIPALITY OF STA. MAGDALENA
OFFICE OF THE BUILDING OFFICIAL
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DOCUMENTS CHECKLISTS

BUILDING PERMIT
Name of Applicant
:______________________________________________________________

Project


: _____________________________________________________________

Location

: _____________________________________________________________

Date


: _____________________________________________________________

Requirements for Application:
1. Two ( 2) sets transmittal letter addresses to the building official

2. Two (2) Xerox copies of PRC ID, PTR # of all designing professionals

3. IAPOA Certificate for Architect.
4. Application for Building Permit duly accomplished and notarized

      ( 5 copies duly signed & sealed by an Architect/Civil Engineer)

5. Architectural Permit Application Forms duly accomplished
( 5 copies duly signed & sealed by an Architect w/ IAPOA No./PRC No.)

3.   Civil Structural Permit Application Forms duly accomplished


     
  ( 5 copies duly signed & sealed by a Civil Engineer)

4. Sanitary Permit Application Forms duly accomplished

( 5 copies duly signed and sealed by a Sanitary Engineer 

5.   Plumbing Permit Application Forms duly accomplished
      



( 5 copies duly signed & sealed by a Master Plumber)
6. Electrical Permit Application Forms duly accomplished

( 5 copies duly signed & sealed by a Prof. Electrical Engineer)

7. Mechanical Permit Application Forms duly accomplished

( 5 copies duly signed & sealed by a Prof. Mechanical Engineer)


8.   Electronic Permit Application Forms duly accomplished



( 5 copies duly signed & sealed by a Prof. Electronic Engineer)
9. Locational Clearance/Zoning Compliance/Mayors Certification
10. Chief of Local Fire Service (BFP)
11. a. Certified True Copy of OCT/TCT (2 copies)/Contract of Lease

b. Current Tax Receipt (2 copies)

c. Certified True Copy of Tax Declaration (2 copies)
d. Two (2) sets approved subdivision plan/lot plan

e. Two (2) sets actual relocation survey

12. Five (5) sets Construction Safety and Health Programs

13. Authorization letter/SPA
14. Segregated Bill of Materials and Estimates (5 sets each duly signed & sealed by a Designing Professionals)

15. Segregated Specifications (5 sets each duly signed & sealed by a Designing Professionals)

16. Five (5) sets of Plans as required duly signed & sealed by a Designing Professionals

a. Location Plan within two (2) kilometer radius for Commercial, Industrial and Institutional Complex and within a half kilometer radius for Residential Building at any convenient showing permanent landmark or thoroughfares for easy reference.

b. Site Development Plan (scaled 1:200 standard) showing

Technical Description, boundaries, orientation & position of non-architectural horizontal structure such as: sewage treatment plant (STP), silos, elevated tanks, towers, fences, etc. building structure in relation to the lot, existing or proposed access road and driveways and existing public utilities services, existing building shall be indicated.

Geodetic Certification that the building does not encroach any adjacent property

c. Floor Plans (scaled at 1:100 or bigger)

d. Elevation (at least four and scaled at 1:100 or bigger)

e. Sections (at least two and scaled 1:100 or bigger)

f. Foundation Plan (scaled at 1:100 or bigger)

g. Floor Framing Plan ( scaled at 1:100 or bigger)

h. Roof Framing Plan ( scaled 1:100 or bigger)
i. Detailed Footing/Column at any convenient scale

j. Details of Structural Member at any convenient scale

k. Standard Drawing Sheets and Title Blocks

l. Plumbing layout duly signed and sealed by a Master Plumber

m. Isometric Drawing of Sewage Line Diagrams

n. Details of Septic Vault/Tank in the absence of Sanitary Sewer

o. Electrical Plans and Specifications duly signed and sealed by a License Professional Electrical Engineer

17. Others

a. Road Right of Way Clearance (City, Provincial, National)

b. Structural (Duly signed & sealed by Civil/Structural Engineer)

1.) Design Analysis (More than One storey or with long column)

2.) Boring & Plate Load Tests (structure of three (3) stories & higher

3.) Seismic Analysis

c. Department of Labor & Employment Clearance (Industrial)

d. Department of Environment & Natural Resources Clearance (ECC/CNC)

(Anti-Pollution Clearance)
e. Department of Agrarian Reform (protected agricultural lot) 
f. Sketch Map

REMARKS ___________________________________________________________________________________ 

____________________________________________________________________________________________ 

RECEIVED the above documents in its appropriate form an order as prescribe by the National Building Code of the Philippines. 


The applicant is hereby advice to return on ______________________________ to pay the corresponding building permit fees.










____________________________ 










      Technical Document Officer
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